Although hopefully un-necessary, permission will be sought to disclose 'bad news' to candidates
as soon as possible. No disclosures, whether positive or negative, are usually possible during the
Provost's embargo period, beginning ~6 weeks before the formal notification date.

CANDIDATE

OPTIONAL: provide a
preliminary CV

IF SO, may accept or
reject departmental

\
(—

DEPARTMENT

OPTIONAL: consider whether
to suggest the candidate not
undergo promotion review

If YES, request permission to
disclose to candidate

suggestion If NO,
IF NO SUGGESTION or
SUGGESTION IS Inform candidate when

REJECTED, provide
materials by due date.

MATERIALS

Current CV & statements ________.

sFree of errors

e Carefully distinguish waork
accepted for publication vs.
not, and current (with FAS#)
vs. pending support.

*Up to 5 exemplary
publications

sSuggest

-up to 3 external assessors
-those who should not be
consulted

-those who may verify role in
collaborations

Submit updates to materials
to department office, both
as requested and as your CV
changes.

Be patient.

(—

£

materials are due in
department office

DUE DATE FOR MATERIALS

If no materials, notify Dean

If provided, undertake normal
process (order varies):
#5Solicit external assessments
* Discussion(s)

*\/ote

If NO, request permission to
disclose to candidate

If YES on tenure, submit to
COAP

If YES on promotion without
tenure, request additional
materials and submit to COAP.

COAP DISCUSSION AND VOTE;
DEAN DECISION TO ENDORSE
If NO and before Provost's
embargo, request permission
to disclose to candidate

If NO and after Provost's
embargo, no disclosure

If YES, submit to Provost

PROVOST
Embargo begins ~6 weeks
before notification date

Notification: YES or NO <  Notification: YES or NO

Start End | CasedueinOAAfor | Case duein OAA Notice date
month month reaPpninment for-promotian (Yeardor7)
review (Year 4) review (Year 7)

Jan Dec March March 15-Jun
Feb Jan March March 15-Jun
Mar Feb March March 15-Jun
Apr Mar June June 15-Sep
May Apr lune June 15-Sep
June May June June 15-Sep
July June September September 15-Dec
Aug July September September 15-Dec
Sept Aug September September 15-Dec
Oct Sept Decemnber December 15-Mar
Nov Oct December December 15-Mar
Dec Nov December December 15-Mar




